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Volunteering Employment Termination Policy 
· Voluntarily Termination must be in writing with a of minimum 2 weeks advance notice requirement and full agreement of HR and the ARC project manager.

Any employee that wants to leave voluntarily must get HR managers approval and meet all the requirements of the original employment agreements.
The following apply If employee voluntarily terminates his/her employment within 12 months of hiring date:

1. All relocation / travel costs, fees and administrative expenses must be paid back to ARC, this will be taken out of the last payroll check.

2. All training fees and administrative costs must be paid back to company and will be deducted from the last pay. 
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